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4 Office of the Registrar Cooperative Societies, Block No. 25, SDA Complex, Kasumpti, Shimla-9

‘Telephone No, 0177-2620937

ADVERTISEMENT

FAX No. -0177-2621443

Applications are hereby invited to fill up 02 posts of Junior Office Assistant (T)
(Reserved for specially abled) on contract basis and 07 posts of Driver on Daily wage basis in the

Department of Cooperation, Himachal Pradesh.

Sr. N{ Name of the Post/Class

No. of posts (Emoluments per month)

Orthopaedic im

Junior Office Assistant (IT) (Class-TlI) (Reserved for specially abled) on contract basis in
the pay scale of X 5910-20200+1950 Grade Pay. consolidated emoluments of 3 7,860/~ per
— | mouth during contract pefiody,.

Hearing impaired

TR T o
i ~ 2.[ 07 Posts of Driver (Daily w ;isis) onq
| Drivers ~~ [ General Schédule | Ot
! (Class-II1) Unreserved | Caste
07 02

0l
Other Backward Ec_mnomi&l]—l}~ o
lasses-Antodaya Weaker Sections
P.L. |
01 01

The application form -and evaluation form for the post of Drivers and JOA (IT) can be
downloaded from the Departmental website-i.e: www.coophp.nic.in

1

. t's ' eine
The last date of receipt o#d’t?llg/ ﬁ1leq ﬁpﬁiauiog form ?:;'?5:05.2’021 upto 4 PM. Therealter, no
application form received through any mode including posts shall be entertained.




»

;ﬁl 1. Minimum Education Qualification for the post of Junior office Assistant (I '

. Name of Post Minimum Education Qualification required. ‘
Jumior  Office | i)Should have passed 10+2 Examination from a recognized Board of Schoaol

| Assistant (IT) | Education/University.

. (Reserved  for | OR

| specially abled) | Matriculation from a recognized Board of School Education with one/two
1 year's Diploma/Certificate from an Industrial Training Institute (IT1) in
{ - Information Technology (IT) & Information Technology enabled sector (ITES)
' as notified by Director General of Employment & Training (Govt. of India)
from time to time or three years Diploma in Computer Engineering/ Computer
Science/ IT from a Polytechnic as approved by All India council for Technical
Education (AICTE);

| i) Computer Typing speed of 30 words per minute in English or 25 words per

i minute in Hindi.
: ' Provided that visually xmpaucd persons sclected/recruited under 1% quota will
' 'be exempted from acquiring Diploma in Computer Science/Computer
| - Application/Information Technology and passing of typing test instead they
‘ ' shall be imparted necessary basic training including computer training course
' by the Department concerned through composite Regional Centre (CRC ) |
" Sundernagar or National Institute for the Visually Handicapped (NIVH).!
' Dehradun or Composite Training Centre (CTC), Ludhiana. They shall have to
complete the above training for which three chances will be afforded. If the
incumbent fails to qualify the same his’her services shall be terminated.
However, the incumbents already in the services shall be afforded sufficient
number of chances to complete the aforesaid training:

Provided further that differently abled persons who are otherwise qualified 1o
hold clerical post as certified being unable to type, by the Medical Board. may
be exempted from passing the typing test.

- Explanation:- The term. = differently abled persons™ does not cover visually |
“impaired persons or persons who ure hearing impaired but cover only those |
' whose physical disability/deformity pe:nmneml) prevents them trom (yping., :
| The above criteria for grant of exemption from passing the typing test shall also
| be applicable to the Skill Test Norms on Computers.

e — e

2. Other eligibility conditions

i) The applicant should possess minimum 40% Permanent Disability Certificate issued by the
competent Medical Board i.e. District Medical Board or above.

ii). The applicant applying under reserved category should be bonafide resident of Himachal
Pradesh.

iii). The age of candidate should be between 18 to 45 years as on 01.01.2021 Five years relaxation
in upper age limit is admissible only to the bonafied reserved category of H.E. For WP
Government employee’s age relaxation is as per the H.P. Government’s instructions issued
[rom time o time.



3. How to apply

i) Download the Application Form from

i)

Fill up the Application and evaluation Form

the Departmental website www.coophp.nic.in.
completely and submit the same through post or in

person to the Registrar, Cooperative Societies, Himachal Pradesh, Block No.25 SDA

Complex Kasumpti Shimla-171009.

iii) The last date for receipt of application shall be 30.04.2021 up to 4.00 P.M.
Application received after the due date shall be summarily rejected.

Selection Procedure for the post of Junior Office Assistant (IT) (Class-H1) (Reserved fur

specially abled)

In view ol Government ol Himachal Pracdesh Department ol Social Justice & fnipowerment
letier No. Per-S1E-B-B(15)-03/2014-1 dated 28" August. 2017 for Class-111 posts the selection shud) be

made on the basis of percentage of Marks obtained in qualifying examination 1o be calculated vut of

10. For example, a candidate getting 50% marks in Graduation will be given 5 ma:

evaluation. based on the following parameters:

ks followed by

'Sy, | Remarks Maximum | Competent authority 10 issue the
No | certificates J
l. Weightage for essential educational qualification 10(Ten) Concerned University/Bourd

as per the R&P Rules (% of makrs obtained in
educational qualification prescribed for the posts

- would be divided by 10) —
2. | Weightage for maximum  disabilities  as | 6(Six) Health & Family Welfire authorities”

certilicite by the Medical Board/Authoritics. Medical Boards
{40% 10 59%) = 2 marks 1
{60% to 79%) =4 marks
) {80% 10 100%) =2 marks ) .
3. Weightage for maximum additional qualification | 4(tour) Concerned University/Board
o (% ol marks_obtained would be divided by 28) - o -
4. | Belonging to notified  Backwad  Arca o HOne) Congerned SDO(C). | ehisildarNuib
| Punchuyat as the casemaybe. | Tehsildar o]
5. Land less family/family having land less than 1| T{one) Concerned SDO(C). Fehsildar/Naib
hectare to be certified by the concerned Revenue Tchsildar !
| Authority ) [
6. | Non-employment Certificate to the effect that | 1(one) Concerned SDO(C). Tehsildar/Naib |
none  of the family member is  in Tehsildar ‘
| Government/Semi Government. - _ ]
7. BPL family having family annual income (from | 2(Two) Concerned BDO by lal{i'{{;f the |
al! sources) below Rs, 40,000/~ or as prescribed authenticated entries in the parivar |
by the Government from time to time. Register as the basis of such '
) |cetificate.
g UWidow/divoreed/ destitute/ single wonun [ 1lone) Concerned  BDO - by wabing the

{ | L avthenticated entries i e RNTA RN

| ‘ I Register as the basis ol sueh

| B ) | ventiticae. |
ro. " Single daughter/Orphan. [(one) Concerned  BDO by raihing the |

‘ authenticated entries in the pm‘ivm"

! Register as the basis  of  such

certilicate,
10, | Training of atleast 6 months duration rclated to | I(one)  Competent authority ol the |
the post applied for ftrom a recognized recognized University/Insthitution. !,

' University/Institution. ‘

11 | Experience up to a maximum of 5 years in | 2(Two) | Competent  authority of  the |

J Government/Semi-Government  organization concerned  Government/  Semi- |

, relating to the post applied for (0.4 mark only Government organization.

| | toreach completed year)

li _ 30(Thirty) |

ol




5. Evaluation Form for the post of JOA (IT) (Class-111) reserved for Orthopedic¢ and hearing

impaired of H.P. (to be filled by the candidate)

Sr. | Remarks Maximum | Marks  Claimed ,
No.| “ Marks by the candidute
I | Weightage for essential educational qualification as per the | 10(Ten)
R&P Rules (% of marks obtained in educational qualification
prescribed for the posts would be divided by 10)

- ———

Weightage for maximum disabilities as certificate by the | 6(Six)
Mudicul Board/ Authoritics.
(40% 10 59%) =2 marks
| (6U% 10 79%) = 4 marks
(30% 10 100%) = 6 marks , , N
3. Weightage for maximum additional qualification (% of marks | 4 (Four) |
| obtained would be divided by 25) —
4. ] Belonging o notified Backward Area or Panchayat, as the | | (One) |

i case may be, ]
‘ 5, ‘
T

Land less family/family having land less than 1 hectare to be | 1(one)
i certitied by the concerned Revenue Authority
!

0. | Non-employment Certificate to the effect that none of the | 1(one)

————— - - —

7. | BPL family having family annual income (from all sources) [ 2 (Two)
- below Rs. 40.000/- or as prescribed by the Government from
time 1o time.

80 T Widow/divoreed/ destitute/ single woman [{one) ‘
9. ! Single daughter/Orphan. - Hone) I
- .- .v. —— e p— - - - - - - o — - - oo vl = i 1

Y !'l‘rnining of atleast 6 months duration reluted w0 the pust | [(Two)
applied Tor [rom a recognized Universiny Institution. ' ~

0. Expericnee up to a maximum of 3 years in Government/Semi- | 2(Two) l
Government organization relating to the post applied for (0.4
i mark only for each completed year)

[ Total 30 Marks |

Note:- Wherever marks are claimed. candidate is required to attach attested/self attested copy of
marks sheel/certilicate and to show the original to the Authority when called to do so.
LEncls:

| 2. 3 )
4. I 6. o
/A 8. 9

5.

ignature of the cundidate

Name
Address
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.

T ===

‘od

o F

Application format for the post of JOA(IT)

Type of disability (1) Orthopedically D
(Please tick the column impaired

(2) Hearing impaired D

Name of the post applied for :

Name of the applicant

Father/Husband’s Name

Date ol birth

Percentage of disability

Name ol Authority issuing
The medical certificate

Educational qualification.

Attested
latest photo
be attixed

Permanent address

- am e — e e et . - — —— - e e

Correspondence address

E-mail and Mobile No.

Examination | Name of the | Subject Marks Percentage Year  of |
University/Board obtained Passing |

| Matric -

+2 '

Diploma - I

| Anyother | | R I R

The application and evaluation form duly filled by the candidate and be sent to the office of the
Registrar Cooperative Societies Block No. 25 SDA Complex Kasumpati Shimla-9

The following self attested documents should be attached.

Matriculation

1 ]

Bonalied Himachali certificate

Medical disability certilicate 40% or above issued by the medical board.
SCAST/OBC certificate.

Signature of the Cupdidate

Duate:
Place:



—. Sy

1. Minimum Education Qualification for the post of Drivers

S
' Drivers I a) Essential qualification J
Should have passed Matriculation Examination or its equivalent [rom |
recognized Bouard of School Education/Institution
'b)  Must possess valid licence for plying of heavy/light vehicles in hilly
' terrain,
‘ by  Desirable Qualification(s)
| Knowledge ol customs. manners and dialects of Himachal Pradesh and |
| suitability for appointment in the peculiar conditions prevailing in the Pradesh.

2. Other ¢ligibility conditions
i). The applicant applying under reserved category should be bonafide resident of Himachal
Pradesh.
i1). The age of candidate should be between 18 to 45 years as on 01.01.2021 Five years relaxation
in upper age limit is admissible only to the bonafied reserved category ol H.P. For ILP
Government employee’s age relaxation is as per the H.P. Government’s instructions issucd

[tom time to time,
3. How to apply

i) Download the Application Form from the Departmental website www,coophp.nic.in

i) il up the Application and evaluation Form completely and subniit the same through post or in
person lo the Registrar, Couperative Societies. Himuchal Pradesh, Block No.25 S5DA
Complex Kasumpti Shimla-171009.

ii1) The last date lor receipt of application shall be 30.04.2021 up to 4.00 P.M.
Application received after the due date shall be summarily rejected.

4. Selection Procedure for the post of Drivers
In view of Government of Himachal Pradesh Department of Personnel Notification No. Per

(AP.13)B(15)-5/2014 dated 17-04-2017 the selection to Class-111 and Class-1V posts shall be made on
the basis of merit of written examination or prescribed educational qualification followed by
evaluation. based on the parameters devised vide notification referred above.

5. Note
(1) Candidates belonging to OBC of H.L. category must produce OBC certilicate on the

prescribed format valid il the relevant term of the Financial year( 1% April 1o 31™ Marchj as notified

by the Government of Himachal Pradesh (in the Department of Revenue) in Rajpuira duted 0oh

January.2012. Candidates must have valid OBC Certificates covering the entire period trom last duie

ul” submission of applicat
OBC has not changed and  he/she has not been excluded from the category of OBC of H.P. on uccount

ions till date of evaluation along with an undertaking that his/her status us

ol heing covered under creamy layer.
(2) Candidates applying under the category of Economically Weaker Sections (EWSs) have to

«ubmit an Income and Asset Certificate issued by the following Authorities:-

(i) Deputy Commissioner/Additional Deputy Commissioner/Additional District Magistrate:

(i) Sub-Divisional Officer (Civil) of the aren where the candidate and / or his family normally resides:
il

(ii1) Revenue Officer not bellow the rank ul” Tehsildar,



0. Fyaluation form for 100 marks for the post of driver (Class-111) (to be filled by candidate)

S

|

L.

Vi

Vi

s 1)

vidi

A

Fxii

Dot of Criteria of OO marks

Marks

Marks Claimed
by the candidate

Written Lest

Werehitiee for the minimum educutional qualification us
per e Recruitment & Promotion Rules. | Percentage of
niirks obtained i the educational qualitication would be
multiplicd by 0.0025. for example. an individual has

Csecured 50% marks in the required educational

Cqualifications. hedshe will be allowed 1.235 marks (30 A

2iwo & h.lll)

| 85 (Lighty Five)

‘uu'- i ’73)' ~_I - )
| Belonging o notified Backward Area of !’.\mha\dx as | (Onc
the case may be.
[and less family/family having land less than | Hectare | I (one)
1o be certified by the concerned Revenue Authority —
Non-cmployment Certificate to the elfect that none of the | I(one)
tamily members is in Government/ ‘Semi Government. . e A
Dilterently abled persons with more than 40% | 1{one)
impaiement Zdisability Zinlirmity. ]
NSS{tleast one year) ¢ certificate holders in NCC/ the I (one)
Bharat Scout and Guide. Medal winner in National level
sports compelitions. - R 1
BUT fwmily having Family aonunal income(fromall— + 2 (1wo)
sourees) below Rs. 40.000/-0r as preseribed by the Govt. |
from Lime 1o time. - o ]
Widow/divorced/destitute/single woman. 1 (one)
' Single davghter/Orphan. I(one)
I'raining of atleast 6 months duration related to the post | (one)
applicd for from a recognized University/Institution. -
Ixperience up to a maximum of 5 years in Govt./Semi- | 2.5 (two & half)
Govt. organization relating to the post applied for (0.5
mark only for each completed year) L
. Total 100 :

Note- Wherever iarks are claimed. candidate is required 1o attach attested/sel lattested copy ot nacks
sheet/certificate and 1o show the ariginal 1o the Authority when called 1o do so.
[inels:

[, e e 2. - - -

Ve 4, -

- - - 6.

4. - 8

Signature of the Candidate



7. Competent authority for issue certificate for the post of Driver

'St. [ Remarks Competent authority (o issue the
 No. certificates
I. | Belonging to notified Backward Area of Panchayat, as | Concerned SDO(C), Tehsildar/ Naib
) the case may be. Tehsildar
2. | Land less family/family having land less than | Concerned SDO(C), Tehsildar/ Naib
. | Hectare 1o be certified by the concerned Revenue Tehsildar
'; | Authority ‘ -
- 3. Non- cmplnvmcnl Certificate to the effect that none of ( oncerned SDO(C). Tehsildar/ Naib
! the tamily members is in Government/Semi | Tehsildar I
; Goyernment. I e
4. ! Dilferently abled persons with more than 40% Health &  Family Wellare |
Cimpairment /disability Yinfirmity | authorities/Medical Boards !
5 ONSSqatleast one vear) certilicate holders in NCC/ the | Coneerned d Head o in:,tinuix_m ‘;
Bharat Scout and Guide. Medal winner in National ;e?l“c‘:lf (I)‘ p;"";'dd‘ W:::‘;ﬂ“ h.:l’l'
> iti ational level s com she
’ it ports cogpetitions. be issued by concerned D?:lrict Youth
Services and Sports Officer/Head of
- Institution. |
' 6. | BPL family having family annunal income(from all Concerned BDO b)[ taking  the |
: sources) below Rs, 40,000/-or as prescribed by the authenticated entries in the parivar |
, Govt. from time to time. - Register as the basis ol juch certificate. |
W Widow/divorced/destitute/single woman. Concerned BDO by taking the |
; authenticated entries in the puarivar
A o o LR(:&IU‘ as the basis ot such certilicate. |
8. 1 Single daughter/Orphan. [ Coneer red  BDO by taking  the
authe:ticated  entries 10 the puroar
‘ TS A _ 1 Regisier us the basis o seh cenilice. |
(g, :' I'mining ol atleast 6 months duration related o the ' Competent  authorits ol the
| 1 post applied for from a recognized recognized University/institution. i
| University/Institution.
0 E xperience up to a maximum of 5 years in Competent authority of the concerned
l Gowvt./Semi-Govt. organization relating to the post Govt./semi Govt. organization.
i | applied for (0.5 mark only for each completed year) ]

Note: - For item No. (ii) to (ix) the authority competent to issue certificate is as per letier No. per(AP-
B) B (15) 5/2014-loose-1, dated 18-07-2017 issued by ACS (Personnel) to the Govt. of H.P.
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I
.

U

Date of Birth
. Category

v

Educational qualification.

Name of the post applied lor
Name of the applicant

Father/Husband Name

Application format for the post of Driver

A

Spuce Tor sell
attested

recent pholo

S

T B
Lxtmination

l

Name of the
University/
Board

Matric

Subjects

" Marks
obtained/
| Total marks

Percentage | Year ol
pussing

5. Permanent Address

6. Correspondence address

7. F-Muail and Mobile No.

8. Document Attached with

|. Matriculation

2 10+2
3.
4.
S.
6. 0BC

~I

Bale:
t’hufc:

Driving License
Himachali Bonafide Certificate

SC Certificate

Write yes or no for documents attached

. OBC-Antodaya/B.P.L Certificate

Signature of the | audidine



